
FAMILY & MEDICAL LEAVE 
 
An employee who has been employed for at least 12 months and for at least 1,250 hours of service during the 
previous 12 months, may be granted unpaid leave for one or more of the following reasons: 

 Birth of son/daughter and in order to care for such son/daughter.  

 Placement of son/daughter with the employee for adoption or foster care.  

 To care for a spouse, son, daughter or parent who has a serious health condition.  

 A serious health condition that renders the employee incapable of performing the functions of his/her 

position.  

A total of 12 workweeks of leave during any 12-month period may be granted under this policy. Such leave must 
be taken on a sustained or uninterrupted basis, except that intermittent leave may be taken for serious health care 
of the employee, child, spouse or parent. You must provide as much prior notice as reasonably possible. 

 


